


WELCOME
Event Planning Experts (EPE) is an Event and Conference management 
company that specializes in providing its clients with end to end services. 
By offering a total package of solutions from - total event management, 
sourcing of meeting venues, press management, exhibition 
management and other elaborate tasks - Event Planning Experts allows 
you to focus your energies solely on your day to day activities, safe in the 
knowledge that every logistical detail of your  program will be taken care 
of. With a team comprising of Professional Conference and Event 
Organizers the company is headed is headed by our Director 
Ms. Waringa Kamau, Ms. Terry Wangui as the Head of Events & 
Ms. Muthegu Muiruri as Head of Produciton and Logistics. We are 
equipped with the expertise and solutions to handle each and every task 
required. Event Planning Experts ensures that the client’s needs are met 
right down to the finest  detail.



TEAM

WARINGA
KAMAU

Director

“It always seems impossible until its done.” 
   Nelson Mandela

F

KEVIN
Muriuki

Business Development Manager

“And know that I am with you always; yes, to the end of time”
Jesus Christ

DRAWN FROM THE WORLD OF FINANCE, KEVIN IS A TECHNICALLY SKILLED, 
GOAL-ORIENTED TEAM PLAYER WITH A STRONG-WILLED AND ACTIVE 
PERSONA. I AM PRACTICAL, CONFIDENT AND A DECISIVE PLANNER WITH A 
KNACK FOR GETTING THINGS DONE WITHIN THE CONFINES OF GOOD QUALITY, 
COST AND TIME.



TEAM
Head of Events

Head of Production & Logistics

TERRY
WANGUI

Great inter personal skills, creative and innovative, has keen eye on 
details, flexible, spontaneous and well-prepared to deal with situations 
that can potentially get out of hand. Have ability to stay calm under 
pressure and be the voice of reason. Diplomatic , enthusiastic and 
passionate with exceptional organizational skills .

“A creative man is motivated by the desire to achieve, not by the desire to beat others.”
Ayn Rand

Muthegu
Muiruri

Quality-driven outgoing professional, highly-skilled in fast-paced 
environments, able to quickly evaluate and react to constantly 
changing situations. Works extremely well in teams to provide superior 
results. Identify, plan, and deliver initiatives that increase profits while 
simultaneously reduce costs. Produce high quality events that exceeds 
client’s and audience expectations.

Seth Godin
"You are not your resume, you are your work."



SERVICES PROJECT    MANAGEMENT

EVENT    MANAGEMENT

Event Planning Experts shall offer all logistical handling of the entire event. We shall liaise with 

the relevant suppliers and authorities on your behalf. Venue searches shall be conducted to 

ensure that the most appropriate venue is used in accordance to your specifications and 

suitability to the event. The Project Manager will be your partner from start to finish, with a 

second team member always fully briefed to cover any short absences of the Project Manager. 

From the smallest managerial group to a thousand-strong corporate group, Event Planning 

Experts will endeavor to provide the very highest levels of personal services, backed by the 

global-level facilities and services demanded by today’s discerning multinational 

companies. Our previous experience and present solutions cover the following types of 

meetings, functions and events: 

• Corporate seminars 
• Managerial ‘brainstorming’ 
• Major multinational conferences 
• Training workshops and Team building 
• Bush conferences 
• Breakaway meetings 
• Sales incentive groups 
• Elaborate galas 
• Incentive retreats 
• Product launches 
• Cultural evenings 
• Trade shows
. Presidential events
. Award ceremonies
. Staff parties
. Movie premiers



SERVICES TRAVEL & DESTINATION MANAGEMENT

DELEGATE AND PARTICIPANT MANAGEMENT

With our well established relations within the local airlines, Event Planning Experts is able to 

get flight rates that are up to 15% lower than market rates. We will provide 

reference numbers to participants based outside the country. In addition, Event Planning 

Experts shall oversee:

i. The planning and running of pre and post conference tours. 

ii. Booking of flights. 

iii. Transportation logistics. 

iv. V.I.P ‘Meet and Greet’ service at the airport.

v. Handling all accommodation requirements.

Upon agreement, Event Planning Experts shall register or confirm attendance of 

participants for the Event. We shall be in constant communication with the various 

participants whereby we shall be notifying them of the necessary requirements to attend the 

event / conference. We shall maintain an effective Budgeting and Financial management 

system that will enable us to accurately handle financial matters and objectives related to the 

project.

OTHER SERVICES:

EVENT CONCEPT DESIGN & DEVELOPMENT  |  EVENT BRANDING & MERCHANDISING   
EVENT PUBLICITY, PR AND MARKETING   |  SOCIAL PROGRAMME  |  PROTOCOL MANAGEMENT 
EVENT PRODUCTION.



CLIENTS
Over the years, we’ve worked with some 

incredible brands and expert marketing teams.



TEL:  0720 204 435, 0733 204 435  

KARUKU RD , OFF MOMBASA ROAD |  P.O. BOX 12733 00400 NAIROBI


